
Borrowing  
Albert F. Totman Public Library patrons may borrow most materials from the Library’s 
collection according to the Circulation Guidelines posted in the Library. With the exception of 
new books and DVDs, items may be renewed in person or by telephone one (1) time.  
 
Library cards are free to all, including non-residents. When applying for a card, you must 
provide contact information (mailing address, phone number(s) and email address). Please 
inform Library staff when updates to your patron record are necessary (ex. you’ve moved, have a 
new email address, etc.).  
 
You must have an Albert F. Totman Public Library card if you wish to borrow materials. 
Collections are separated into varying age levels (juvenile, young adult and adult) and formats 
for the convenience of patrons’ use. The Library also is free for anyone to browse and use the 
internet. 
 
The Library does not restrict access to Library services, materials, and facilities based on the age 
of its Library users. Parents and guardians have the sole responsibility and right to guide their 
children’s use of the Library and its resources. Children under age eighteen (18) may have their 
own Library card, but the signature of a parent or legal guardian who holds a current card is 
required. The noted adult will be responsible for the care of all items borrowed by the child, 
including for the cost of replacement for any items that are damaged or lost. 
 
In all instances, adult patrons are responsible for the care of all items borrowed, including for the 
cost of replacing any items that that are damaged or lost. 
 
InterLibrary Loan 
The free Interlibrary loan (ILL) program offers patrons the opportunity to request and receive 
items not owned by the Albert F. Totman Public Library. Through ILL, library patrons have 
access to the circulating collections of Maine Public Libraries and Universities.  
 
ILL services are available to anyone holding a valid Albert F. Totman Public Library card in 
good standing with no overdue items, fees for damaged items, etc. Interlibrary Loan items 
circulate for a period determined by the loaning library. While the Albert F. Totman Public 
Library does not charge late fees for overdue items borrowed from its own collections, other 
loaning libraries may charge up to a $10/day late fee for overdue Interlibrary Loan items. The 
borrower will be responsible for payment of all such fees. 

Items requested will be delivered to the Albert F. Totman Public Library. Patrons will be notified 
when the requested items are available for pickup. Renewal of ILL material (s) is not allowed. If 
you are unable to return the item on time due to extreme circumstances, please contact the 
Library as soon as possible. 
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